Enrollment Form for AIR Card Program

June 2003


Fed/Civ Agency (Incurring Charges)
Payment Office

	Name
	
	Name



	Address
	
	Address



	City, State, Zip
	
	City, State, Zip



	Contact Person & Title
	
	Contact Person & Title



	Telephone
	
	Telephone



	Fax
	
	Fax



	E-mail Address
	
	E-mail Address

	FedAAC # / DoDAAC #
	
	FedAAC # / DoDAAC #


      Of Which Federal Department is your Agency a part ?                                                                                                 
                                                                                                                    Name/Title

     Best person to contact if we have questions concerning this enrollment.    (Phone)                                                          

     Where and to Whom should we mail the credit cards?                                                                                                     

     Will additional copies of the billing invoice be required?                                                                                              

	 Number of cards requested :                                                                                             
	We have a need for some ‘incognito’ cards (AVCARD will

 call to discuss your specific needs). 

	Use a blank paper if additional cards are needed.
	


	            Aircraft Side/Tail/Registration # 

1.
	ACFT Model

/ MDS
	Fund Code
	Signal Code
	Aircraft Airport  I.C.A.O.
	Special Card Embossing Requirements

(up to 20 characters)

(optional field)

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	4.
	
	
	
	
	

	5.
	
	
	
	
	

	6.
	
	
	
	
	


________________________________________________________________________
  Authorized Signature                                        Date                                            Title

By enrolling in this program, agency is also agreeing to the terms and conditions set forth for cardholders in the AIR Card Contract as attached in addendums.

Mail or FAX to: AVCARD/OASIS, 4 North Park Dr., Suite 412, Hunt Valley, MD 21030 Tel: (410) 771-2701 Fax: (410) 771-0516 
AIR CARD PROGRAM TERMS AND CONDITIONS FOR AIRCRAFT OPERATORS USE OF THE AVCARD CREDIT CARD
COVERAGE
These terms and conditions cover the Aircraft Operator's use of the AVCARD, hereafter referred to as the "Card" or "Cards".

The term "Aircraft Operator" used here means the Agency or Department of the US Government which submitted the enrollment form requesting the issuance of the Card(s).  The term “Card” means each credit card bearing the AVCARD/Oasis trademark or any other credit card which may be, by any other name, issued by Kropp. 

ACCEPTANCE OF THESE TERMS AND CONDITIONS
Either the Aircraft Operator's acceptance of a Card or use of a Card, by or on behalf of the Aircraft Operator constitutes the Aircraft Operator' agreement to be bound by these terms and conditions governing the use of the Card.


The Aircraft Operator may terminate this agreement by cutting in half and returning each Card to KROPP, but will still 
be liable for purchases made with any card before KROPP's receipt of the Card(s).

USE OF CARDS
A card may not be used after any expiration date appearing on the face of the Card.


A Card is valid only for the purchase of goods and services which KROPP from time to time advises Aircraft Operator 
may be obtained with the Cards.  KROPP reserves the right to deny authorization for any requested purchase. 

PAYMENT FOR CHARGES

Refer to Addendums “A” & “B”

Payment by eft, check or bank draft must be payable directly within the United States' banking system for all USD billing registers and the Canadian banking system for all CAD billing registers. Payment by funds transfer in USD or CAD shall be free and clear of all cardholders banking fees or charges. KROPP reserves the right to collect from the Aircraft Operator any fees or charges associated with payments not made in accordance with the before mentioned requirements for eft, checks, bank drafts and/or funds transfers. 

CHARGES IN FOREIGN COUNTRIES
A charge made in a foreign currency will be converted into U.S. dollars.  The conversion rate will be at least as favorable to the Aircraft Operator as an interbank rate or, where required, an official rate which rate is in existence within twenty-four hours of the time that the Charge is processed by KROPP plus 2% of the converted amount.

LOST OR STOLEN CARDS
The AIRCRAFT OPERATOR shall be responsible for all purchases made with a Card from the date of issuance until the AIRCRAFT OPERATOR reports that a Card is lost, stolen, misplaced, or canceled by calling KROPP at this telephone number 1-800-AVCARD1. This number is available 24 hours a day. After the date of the aforesaid report, the AIRCRAFT OPERATOR shall have no responsibility for purchases made with the Card reported as lost, stolen, misplaced, or canceled.

ASSIGNMENT
KROPP may from time to time assign all or any part of its right, title and interest arising out of issuance and use of Cards, including prior written notice to AIRCRAFT OPERATOR by such assignee(s) or by KROPP shall be absolute and unconditional and shall both be subject to any defense or setoff.

CHANGING THESE TERMS AND CONDITIONS

Refer to Addendums “A” & “B"

OWNERSHIP OF CARD
KROPP remains at all times the owner of any card issued by AVCARD. KROPP may revoke the right to use any Card at any time, without cause and without notice. KROPP may notify firms accepting the Card not to accept a revoked Card and if asked by any firm, the AIRCRAFT OPERATOR agrees that it or its representative , will give any revoked Card to the firm. The AIRCRAFT OPERATOR agrees to return to KROPP at its request any revoked or expired Card.

NOTICES
Notices, return of Cards or other communications shall be sent to KROPP as follows AVCARD, 4 North Park, Suite 412, Hunt Valley, MD 21030. Attention: President via certified or registered mail, overnight courier, telefax, or telegram except that any return of Cards must be made by certified mail, return receipt requested. For questions call: (410) 771-2701

        AVCARD a Division of Kropp Holdings, Inc.                                AIRCRAFT OPERATOR
President:_________________________________  Accepted:_________________________________








                                  Aircraft Operator

Date:_____________________________________  By: ______________________________________   

                                                                                                                       Authorized Signature

                                                                   Name:___________________              Date:_______________


                                  
    Title:__________        _______________________________

Defense Energy Support Center

8725 John J. Kingman Road, Suite 4950

Ft. Belvoir, VA  22060-6222

703-767-8496

AIR Card Enrollment Form

DEFINITIONS

June 2003

ACFT Model/MDS
Aircraft model/identification number/Mission Design Series

AIR Card
The U.S. Government Aviation Into-plane Reimbursement (AIR) Card – a plastic card, gold in color used by authorized U.S. Government aircrews to charge fuel and ground services

AVCARD
The current U.S. Government AIR Card Contractor, located in Hunt Valley, MD

DoDAAC
Department of Defense Accounting Address Code (DoDAAC)  – A six (6) digit code usually alpha-numeric that identifies Department of Defense Units and some Federal Civilian Agencies.  

FedAcc
Federal Activity Address Code (FedAAC) – A six (6) digit code usually alpha numeric that identifies Federal Civilian Agencies

Fed Civ
A Federal Civilian Agency; e.g., USDA, FAA, DOT, etc.

Fund Code
A two (2) character alpha-numeric code, generally provided by the requisitioner for supplies, that funds are available and translate to charged appropriations.  Fund codes are available through local comptroller of finance offices.

ICAO
The International Civil Aviation Organization  (ICAO) - A four (4) character code that identifies airports worldwide.

Signal Code
A one (1) character, code that designates which activity received the fuel and which activity receives the bill.   If the address of the Incurring Office is the same as the Paying Office, the Signal Code will be “A”.  If the Payment Office address is different from the Incurring Office, the Signal Code will be “B”.    The signal code identifies the activity to receive and effect payment of bills for product received.  Upon request, a list of values can be provided under separate cover.  

ADDENDUM ‘A’

13.01

PROMPT PAYMENT (MAR 1994)


Notwithstanding any other payment clause in this contract, the Government will make invoice payments and contract financing payments under the terms and conditions specified in this clause.  Payment shall be considered as being made on the day a check is dated or an electronic funds transfer is made.  Definitions of pertinent terms are set forth in FAR 32.902.  All days referred to in this clause are calendar days, unless otherwise specified.


(a) INVOICE PAYMENTS.


(1) For purposes of this clause, invoice payment means a Government disbursement of monies to a Contractor under a contract or other authorization for supplies or services accepted by the Government.  This includes payments for partial deliveries that have been accepted by the Government and final cost or fee payments where amounts owed have been settled between the Government and the Contractor.



(2) Except as indicated in subparagraph (a)(3) AND PARAGRAPH © of this clause, the due date for making invoice payments by the designated payment office shall be the later of the following two events.




 (i) The 30th day after the designated billing office has received a proper invoice from the Contractor.




(ii) The 30th day after Government acceptance of supplies delivered or services performed by the Contractor.  On a final invoice where the payment amount is subject to contract settlement actions, acceptance shall be deemed to have occurred on the effective days of the contract settlement.  However, if the designated billing office fails to annotate the invoice with the actual date of receipt, the invoice payment due date shall be the 30th day after the date the Contractor’s invoice is dated, provided invoice is received and there is no disagreement over quantity, quality, or Contractor compliance with contract requirements.



(3) The due date on contracts for meat, meat food products, or fish; contracts for perishable agricultural commodities, contracts for dairy products, edible fats or oils, and food products prepared from edible fats or oils, and contracts not requiring the submission of an invoice shall be as follows:




 (i) The due date for meat and meat food products, as defined in Section 2(a)(3) of the Packers and Stockyard Act of 1921 (7U.S.C. 182(3)), and further defined in PL 98-181 to include any edible fresh or frozen poultry meat, any perishable poultry meat food product, fresh eggs, and any perishable egg product, will be as close as possible to, but no later than, the 7th day after product delivery.




(ii) The due date for fresh or frozen fish, as defined in section 204(3) of the Fish and Seafood Promotion Act of 1986 (16U.S.C. 4003(3)), will be as close as possible to, but not later than, the seventh day after product delivery.



      (iii) The due date for perishable agricultural commodities, as defined in section I(4)of the Perishable Agricultural Commodities  Act of 1930 (7U.S.C. 499a(44)), will be as close as possible to, but not later than, the 10th day after product delivery, unless another date is specified in the contract.




(iv) The due date for dairy products, as defined in section 111(e) of the Dairy Production Stabilization Act of 1983 (7 U.S.C. 4502(e)), edible fats or oils, and food products prepared from edible fats or oils, will be as close as possible to, but not later than, the 10th day after the date on which a proper invoice has been received.




 (v) If the contract does not require submission of an invoice for payment (e.g., periodic lease payments), the due date will be as specified in the contract.



(4) An invoice is the Contractor’s bill or written request for payment under the contract for supplies delivered or services performed.  An invoice shall be prepared and submitted to the designated billing office specified in the contract.  A proper invoice must include the items listed in subdivisions (a)(4)(I) through (a)(4)(viii) of this clause.  If the invoice does not comply with these requirements, then the Contractor will be notified of the defect within 7 days after receipt of the invoice at the designated billing office (3 days for meat, meat food products, or fish, and 5 days for perishable agricultural commodities, edible fats or oils, and food products prepared form edible fats or oils).  Untimely notification will be taken into account in the computation of any interest penalty owed the Contractor in the manner described in subparagraph (a)(6) of this clause.




 (i) Name and address of the Contractor




(ii) Invoice date.



      (iii) Contract number or other authorization for supplies delivered or services performed (including order number and contract line item number).




(iv) Description, quantity, unit of measure, unit price, and extended price of supplies delivered or services performed.




 (v) Shipping and payment terms (e.g., shipment number and date of shipment, prompt payment discount terms). Bill of lading number and weight of shipment will be shown for shipments on Government bills of lading.




(vi) Name and address of Contractor official to whom payment is to be sent (must be the same as that in the contract or in a proper notice of assignment).



      (vii) Name (where practicable), title, phone number, and mailing address of person to be notified in event of a defective invoice.



     (viii) Any other information or documentation required by other requirements of the contract (such as evidence of shipment).



(5) An interest penalty shall be paid automatically by the Government, without request from the Contractor, if payment is not made by the due date and the conditions listed in subdivisions (a)(5)(i) through (a)(5)(iii) of this clause are met, if applicable.




(i) A proper invoice was received by the designated billing office.



      (ii) A receiving report or other Government documentation authorizing payment was processed and there was no disagreement over quantity, quality, or Contractor compliance with any contract term or condition.



     (iii) In the case of a final invoice for any balance of funds due the Contractor for supplies delivered or services performed, the amount was not subject to further contract settlement actions between the Government and the Contractor.



(6) The interest penalty shall be at the rate established by the Secretary of the Treasury under Section 12 of the Contract Disputes Act of 1978 (41 U.S.C. 611) that is in effect on the day after the due date, except where the interest penalty is prescribed by other governmental authority.  This rate is referred to as the “Renegotiation Board Interest Rate.” and it is published in the Federal Register semiannually on or about January 1 and July 1.  The interest penalty shall accrue daily on the invoice payment amount approved by the Government and to be compounded in 30-day increments inclusive from the first day after the due date through the payment date.  That is, interest accrued at the end of any 30-day period will be added to the approved invoice payment amount and be subject to interest penalties if not paid in the succeeding 30-day period. If the designated billing office failed to notify the Contractor of a defective invoice within the periods prescribed in subparagraph (a)(4) of this clause, then the due date on the corrected invoice will be adjusted by subtracting the number of days taken beyond the prescribed notification of defects period.  Any interest penalty owed the Contractor will be based on this adjusted due date.  Adjustments will be made by the designated payment office for errors in calculating interest penalties, if requested by the Contractor.




(i) For the sole purpose of computing an interest penalty that might be due the Contractor, Government acceptance shall be deemed to have occurred constructively on the 7th day (unless otherwise specified in this contract) after the Contractor delivered the supplies or performed the services in accordance with the terms and conditions of the contract, unless there is a disagreement over quantity, quality, or Contractor compliance with a contract provision.  In the event that actual acceptance occurs within the constructive acceptance period, the determination of an interest penalty shall be based on the actual date of acceptance.  The constructive acceptance requirement does not, however, compel Government officials to accept supplies or services, perform contract administration functions, or make payment prior to fulfilling their responsibilities.



      (ii) The following periods of time will not be included in the determination of an interest penalty:





(A) The period taken to notify the Contractor of defects in invoices submitted to the Government, but this may not exceed 7 days (3 days for meat, meat food products, or fish, and 5 days for perishable agricultural commodities, dairy products, edible fats or oils, and food products prepared from edible fats or oils).





(B) The period between the defects notice and resubmission of the corrected invoice by the Contractor.



     (iii) Interest penalties do not continue to accrue after the filing of a claim for such penalties under the clause at 52.233-1 or for more than 1 year.  Interest penalties of less than $1.00 need not be paid.



      (iv) Interest penalties are not required on payment delays due to disagreement between the Government and Contractor over the payment amount or other issues involving contract compliance or on amounts temporarily withheld or retained in accordance with the terms of the contract.  Claims involving disputes, and any interest that may be payable, will be resolved in accordance with the clause at 52.233-1. DISPUTES.



(7) An interest penalty shall also be paid automatically by the designated payment office, without request from the Contractor, if a discount for prompt payment is taken improperly.  The interest penalty will be calculated as described in subparagraph (a)(6) of this clause on the amount of discount taken for the period beginning with the first day after the end of the discount period through the date when the Contractor is paid.



(8) If this contract was awarded on or after October 1, 1989, a penalty amount, calculated in accordance with regulations issued by the Office of Management and Budget, shall be paid in addition to the interest penalty amount if the Contractor:




(i) Is owed an interest penalty;



      (ii) Is not paid the interest penalty within 10 days after the date the invoice amount is paid; and



     (iii) Makes a written demand, not later than 40 days after the date the invoice amount is paid, that the agency pay such a penalty.


(b) CONTRACT FINANCING PAYMENTS.


(1) For purposes of this clause, “contract financing payment” means a Government disbursement of monies to a Contractor under contract clause or other authorization prior to acceptance of supplies or services by the Government.  Contract financing payments include advance payments, progress payments based on cost under the clause at FAR 52.232.16, PROGRESS PAYMENTS,progress payments based on a percentage or stage of completion (32.102(c)(1) other than those made under the clause at FAR 52.232.5.  Payments Under Fixed-Price Construction Contracts, or the clause at FAR 52.232.10, Payments Under Fixed-Price Architect-Engineer Contracts, and interim payments on cost type contracts.



(2) For contracted that provide for contract financing, requests for payment shall be submitted to the designated billing office as specified in this contract or as directed by the Contracting Office.  Contract financing payments shall be made on the (insert day as prescribed by Agency had: if not prescribed, insert 30th day) day after receipt of a proper contract financing request by the designated billing office.  In the event that an audit or other review of a specific financing request is required to ensure compliance with the terms and conditions of the contract, the designated payment office is not compelled to make payment by the due date specified.



(3) For advance payments, loans, or other arrangements that do not involve recurrent submissions of contract financing requests, payment shall be made in accordance with the corresponding contract terms or as directed by the Contracting Officer.



(4) Contract financing payments shall not be assessed an interest penalty for payment delays.


©  If this contract contains the clause at 52.213-1, Fast Payment Procedure, payments will be made within 15 days after the date of receipt of the invoice.

(FAR 52.232-25)

ADDENDUM “B”

112.01
DISPUTES (OCT 1995)



(a) This contract is subject to the Contract Disputes Act of 1978, as amended (41 U.S.C. 601-613).


(b) Except as provided in the Act, all disputes arising under or relating to this contract shall be resolved under this clause.


(c) Claim, as used in this clause, means a written demand or written assertion by one of the contacting parties seeking as a matter of right, the payment of money in a sum certain, the adjustment or interpretation of contract terms, or other relief arising under or relating to this contract.  A claim arising under a contract, unlike a claim relating to that contract, is a claim that can be resolved under a contract clause that provides for the relief sought by the claimant.  However, a written demand or written assertion by the Contractor seeking the payment of money exceeding $100.000 is not a claim under the Act until certified as required by subparagraph (d)(2) of this clause.  A voucher, invoice or other routine request for payment that is not in dispute when submitted in not a claim under the Act.  The submission may be converted to a claim under the Act, by complying with the submission and certification requirements of this clause, if it is disputed either as to liability or amount or is not acted upon in a reasonable time.


(d) (1) A claim by the Contractor shall be made in writing and , unless otherwise stated in this contract, submitted within 6 years after accrual of the claim to the Contracting Officer for a written decision.  A claim by the Government against the Contractor shall be subject to a written decision by the Contracting Officer.


    (2)       (i) Contractors shall provide the certification specified subparagraph (d)(2)(iii) of this clause when submitting any claim–






(A) Exceeding $50,000; or





(B) Regardless of the amount claimed, when using–






(a) Arbitration conducted pursuant to 5 U.S.C. 575-580; or






(b) Any other alternative means of dispute resolution (ADR) technique that the agency elects to handle in accordance with the Administrative Dispute Resolution Act (ADRA).




(ii) The certification requirement does not apply to issues in controversy that have not been submitted as all or part of a claim.



      (iii) The certification shall state as follows: “I certify that the claim is made in good faith; that the supporting data are accurate and complete to the best of my knowledge and belief; that the amount requested accurately reflects the contract adjustment for which the Contractor believes the Government is liable; and that I am duly authorized to certify the claim on behalf of the Contractor.”



(3) The certification may be executed by any person duly authorized to bind the Contractor with respect to the claim.



(e) For Contractor claims of $50,000 or less, the Contracting Officer must , if requested in writing by the Contractor, render a decision within 60 days of the request.  For Contractor-certified claims over %50,000, the Contracting Officer must, within 60 days, decide the claim or notify the Contractor of the date by which the decision will be made.


(f) The Contracting Officer’s decision shall be final unless the Contractor appeals or files a suit as provided in the Act.


(g) If the claim by the Contractor is submitted to the Contracting Officer or a claim by the Government is presented to the Contractor, the parties, by mutual consent, may agree to use ADR.  If the Contractor refuses an offer for alternative disputes resolution, the Contractor shall inform the Contracting Officer, in writing of the Contractor’s specific reasons for rejecting the request.  When using arbitration conducted pursuant to 5 U.S.C. 575-580, or when using any other ADR technique that the agency elects to handle in accordance with the ADRA, any claim, regardless of amount, shall be accompanied by the certification described in subparagraph (d)(2)(iii) of this clause, and executed in accordance with subparagraph (d)(3) of this clause.


(h) The Government shall pay interest on the amount found due and unpaid from (1) the date the Contacting Officer receives the claim (certified, if required), or (2) the date payment otherwise would be due, if that date is later, until the date of payment.  With regard to claims having defective certifications, as defined in FAR 33.201, interest shall be paid from the date that the Contracting Officer initially receives the claim.  Simple interest on claims shall be paid at the rate, fixed by the Secretary of the Treasury as provided in the Act, which is applicable to the period during which the Contracting Officer receives the claim and then at the rate applicable for each 6-month period as fixed by the Treasury Secretary during the pendency of the claim.


(I) The Contractor shall proceed diligently with performance of this contract, pending final resolution of any request for relief, claim, appeal, or action arising under the contract, and comply with the decision of the Contracting Officer.








(FAR 52.233-1)
