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MEMORANDUM FOR CI Distribution

SUBJECT: Novation Agreements/Change-of-Name Agreements

This Cl is to give notice of two minor procedural changes in the issuance of Novation
and Change-of-Name Agreements: (1) Appropriate bidder codes will be assigned to the
contractor by DESC-CPC in both instances and the implementing CBU and contractor
notified thereof; (2) Filing of Agreements and buyer responsibility.

This CI is effective immediately and expires upon inclusion in the DEPI. Point of contact
is Cheri Bohman, extension 7626.

KEVIN M. AHERN
Center Senior Procurement Official
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PART 42

CONTRACT ADMINISTRATION
SUBPART 42.12 - NOVATION AND CHANGE-OF-NAME AGREEMENTS
42.1203 Processing agreements.

(d) Processing of Agreements by DESC. Personnel within the CBUs will process
requests by contractors seeking Novation and Change-of-Name Agreements. Contracting
personnel should consult with DESC-G if they have any questions regarding the proposed
change. When a contractor informs DESC verbally or in writing of a Novation or a
Change-of-Name Agreement, contracting personnel shall check the List of Parties
Excluded from Federal Procurement and Nonprocurement Programs and the Contractor
General File before processing the Agreement. For both Novation Agreements and
Change-of-Name Agreements, DESC-CPC will assign a bidder code, if required, and
immediately notify the implementing CBU thereof. The CBU will then notify the
contractor of the change in bidder code.

- (1) Novation Agreements. After receipt of a request for a Novation Agreement,
CBU personnel will check the Novation Agreement file in DESC-CPC to see if the
change has already been accomplished by another CBU. If no other paperwork has been
prepared for this particular Agreement, the contracting officer will then obtain the
information required under FAR 42.1204(e) directly from the contractor.

(i) When dealing with a debarred or suspended contractor, or if
correspondence indicates that a suspension or debarment is pending, the contracting
officer shall refer the matter to DESC-G in accordance with the requirements of DLAD
9.405(90)(a)(4) and 9.405-1(90).

(i) All other contractors will prepare and sign three original copies of the
Novation Agreement, using the format suggested in FAR 42.1204, and forward them to
the contracting officer for signature. The contracting officer shall obtain DESC-G
coordination regarding the legal sufficiency of the Novation, prior to signing the
Novation Agreement. The CBU retains one original for the contract file, sends one
original to the transferor and one original to the successor in interest, and sends two
copies of the agreement to DESC-CPC. DESC-CPC will file one copy in the Contractor
General File and one in the Novation Agreement File. The contracting officer will notify
other agencies as necessary.

(2) Change-of-Name Agreements by the CBU.

(i) If the contractor is on the list of suspended and debarred companies,
or if correspondence indicates that a suspension or debarment is pending, the matter
will be referred to DESC-G before proceeding. DESC-G will coordinate the matter with
GC. If the company (or entity) seeking the Change-of-Name Agreement is seeking to
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evade the terms of the suspension or debarment proceeding, the contracting officer shall
determine, in consultation with DESC-G, whether to recommend the new entity for
suspension or debarment. If the company is not seeking to evade the terms of the
proceeding, the Agreement shall be processed as detailed in (ii) below.

(ii) If the contractor is not on the list of suspended and debarred
companies, or is not seeking to evade the terms of a suspension or debarment
proceeding, the contracting CBU will check the Change-of-Name Agreement file in
DESC-CPC to see if the change has already been accomplished by another CBU. If no
other paperwork has been prepared for this particular Agreement, contracting personnel
shall prepare and send a letter to the contractor informing him of documents required by
FAR 42.1205(a) for processing a Change-of-Name Agreement. The contractor shall
complete the Change-of-Name Agreement using the format proposed in FAR 42.1205(b)
and shall submit four original signed copies of the Agreement to the contracting officer.
After reviewing the documents for accuracy and acceptability, the contracting officer
shall sign the Agreement. One original will be filed in the contract file. One original is
forwarded to DESC-CPC for filing in the Contractor General File, and one original is sent
to the contractor. One original will be filed in a Change-of-Name file in the CBU at the
CBU’s discretion.

(f) Contract modifications. The contracting officer who signed the Novation or
Change-of-Name Agreement will prepare an administrative modification (SF 30) on the
basis of the Agreement. If only that contracting officer is involved, s/he will number,
date, and sign the change. If other contracting officers are involved, the modification will
not be numbered, dated, or signed. The Agreement and the modification will be
forwarded to DESC-CPC. If the modification is numbered, dated, and signed, DESC-
CPC will distribute it. If the modification is not numbered, dated, or signed, DESC-CPC
will reproduce a copy of the modification for each contract number. DESC-CPC will
send each modification to the appropriate contracting officer for assignment of a
modification number, insertion of the date, and signature. When signed, the
modifications will be returned to DESC-CPC for normal contract distribution.
Contracting officers will initiate such changes to bulletins or other notifications as may be
made necessary by the modification.



