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SUBJECT: Implementation of Local Automated DD Form 1057

Effective immediately all contract actions for $25,000 or less will be reported on
the newly automated DD Form 1057, rather than the DD Form 350, Individual
Contracting Action Report. This new application is much shorter and faster to complete
than the DD Form 350. Contract actions over $25,000 will continue to be reported on the
DD Form 350.

At this time, all CBUs have had designated personnel trained in the use of this
new automated application. Those same people have also received the short-cut icon to
reach the automated DD Form 1057. This training and icon shall be shared with all
procurement personnel having the requirement to report buys of $25,000 or less.

After entering and submitting the DD Form 1057 information, a copy of that
report and the award document must be forwarded to DESC-CPC in the same manner as
has been done with the DD Form 350. Further, a copy of the DD Form 1057 must be
maintained in the award file.

The new DEPI coverage is attached to this Contracting Instruction.

This Cl is effective immediately and expires upon inclusion in the DEPI. Point of
Contact is Ms. D. Baker, DESC-CPA, (703) 767-7640.

KEVIN M. AHERN
DESC Center Senior Procurement Official

Attch
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SUBPART 4.6 - CONTRACT REPORTING

4.670 Defense contract action data system.
4.670-3 Contracting officer responsibilities.
(a) DD Form 350.

(1) All divisions will prepare an original and one copy of the DD Form 350
signed by the contracting officer for each debit or credit procurement action over
$25,000. One signed copy shall be placed in the contract file and the original will be
forwarded to DESC-CPC for processing.

(b)_DD Form 1057.

(1) In accordance with DFARS 253.204-71 all divisions will complete the
automated application DD Form 1057 for each debit or credit procurement action
$25.000 or less. One copy shall be placed in the contract file and a second one will be
forwarded to DESC-CPC for processing.

(101) Responsibilities of the contracting/production division.

(a) All divisions shall prepare two copies of the DD Form 350, signed by the
contracting officer, or DD Form 1057 as appropriate, for each debit or credit procurement |
action. One copy shall be inserted in the contract file under Tab 38. The other shall be
hand-carried to DESC-CPC, together with a copy of the award, preferably on the date of
award or no more than three days thereafter. The copy of the DD Form 350 provided to |
DESC-CPC shall contain the contracting officer’s original signature. Where a message
award/modification is made, do not hold the form BB-Ferm-350-for the return of the
official stamped (date-time) copy, but send a copy of the message which was released by
the releasing official. If the award message does not contain the following details,
annotate the information on DESC-CPC's copy.

(1) Quantity of each item (product).
(2) Unit price and total line item value.
(3) Service for each item.

(4) Award date.

(5) Program number.

(6) Conversion from foreign currency to U.S. Dollar.



(7) IFB/RFP number.
(8) Contract ordering/delivery period.
(9) Bidder's Mailing List code.
(b) Multiple reports (DD Forms 350_or DD Form 1057) are required for any |

award/contract which covers both the set-aside portion (small business or labor surplus)
as well as the non-set-aside portion.

(¢) A DD Form 350 or DD Form 1057 will not be processed for the |
following:

(1) Price changes resulting from economic price adjustment (EPA)
clauses.

(2) Dollar value changes due to increases or decreases in Federal, State,
or local taxes, only.

(d) When a contract is being terminated, a DD Form 350, or DD Form 1057, |
shall be submitted to DESC-CPC within 24 hours after the termination notice has been
executed and transmitted by the contracting officer. A copy of the appropriate
modification (Standard Form 30) will accompany each form BB-Femsn-350-submitted to |
DESC-CPC.

(102) Responsibilities of the DD Form 350 and DD Form 1057 control unit. |

(a) DESC-CPC will verify the data contained on the DD Form 350 or DD
Form 1057 to ensure the following: (1) dollar value for those actions requiring multiple
forms PD-Herms-350-s correct; (2) the size status of the contractor is correct according
to the size status shown on the solicitation mailing list; and (3) the form BD-Ferm-356-is
complete with all required information.

(b) DESC-CPC will complete those applicable items of the formsbBb-Ferm
350. The original of the form Bb-Ferm-350-along with the other contractual documents
will be used by DESC-CPC for 1nput 1nto the computer svstem for the preparation of the
DESC Annual Fact Book. - is—The DD Form 350 and
DD Form 1057 information will be uploaded into the DLA Contract Action Reporting
System on a daily basis.

(103) Instructions for completion of the DD Form 350.

Instructions for completion of the DD Form 350 are found at DEPI Part 53,
DFARS 253.204-70(a) through (f), and (paragraph 102 above). Supplementary
instructions and domestic and foreign country codes are found in Appendix C.

(104) _Instructions for completion of the DD Form 1057.




Instructions for the completion of the DD Form 350 are found at DEPI 4.670-
3(b), and DEPI 53.204-71.

Part 53 - Forms

53.204-71 Instructions for completion of the DD Form 1057.

(101) From the short-cut icon entitled “1057 Application” for the DESC local
application of the DD Form 1057, fill out items Bla through E1 as appropriate. When
completed: (1) “save” the information; (2)“print” two copies; and (3) press “export”.
See DEPI 4.670-3(b) for distribution instructions. Supplementary instructions and
domestic and foreign country codes are found in Appendix C.




