DEFENSE LOGISTICS AGENCY
DEFENSE ENERGY SUPPORT CENTER
8725 JOHN J. KINGMAN ROAD, SUITE 4850
FORT BELVOIR, VIRGINIA 22060-5222

MAR 1 g 7003

INREPLY DESC-CTB
REFER TO

CONTRACTING INSTRUCTION (CT): 03-06
MEMORANDUM FOR CT Distribulion

SUBJECT: Procedures for Acquisition Corps Membership Application

CT 00-18 is cancellzd and replaced by this revised version. This Cl provides information about
obtaining membership in the Acqguisition Corps for those cumrently serving in (G5-13 level positions or
higher. DLA Personnel Office handles the Acquisition Corps applications, and the Program Menager for
the Acquisition Caorps is located at the DLA Tuman Resources Office in Columbus, OIL(DLA-HROC).
The DLA-HROC has responsibility for the review and evaluation of the application for membership in Lhe
Acquisition Corps.

General information about the Acquisition Corps reguirements is available al the web site:
http:ffvweww. heee dlamil wid/acqeorp/acgeorp.him

The web site provides an Excel spread sheet listing everyone granted membership in the Acquisition
Corps. Also aveilable through the website are the forms that are to be used for submitting en application for
membarship, There are three forms to be used: Request for Membership in the Delense Acguisition Corps,
Application for Defense Acquisition Corps Form Page 1, and Page 2, These are the only forms that should
he used. When the forms are completed they are 1o be submitted to the attention of the servicing Customer
Support Office (CSO) at the DLA-HROC. The CS0 representative for DESC is currently Ms, Rosalie
Lowe (614 692-6107) in Columbus, OH. She will then forward the application to the Acquisition Corps
Program Manager at the DLA-HROC. An express mail envelope, that forwards personnel action requests 1o
the DLA-HROC, is wvailable in the reception area inside of Room 1227,

The Application is processed by the Program Manager at DLA-HROC and if acceptable it i
forwarded to HO [ILA for review before it is sent 1o OSD for issuance of the certificale.

A copy of each certificate shall be forwarded to the Procurement Oversight Branch of the
Procurement Planning and Oversight Division, DESC-CPB, in arder to maintain & centralized DESC
registry, Each CBIJ should also keep a listing of Acquisition Corps members 1o assist in periodic
statistical validation.

This CT is effective immediately upon issuance. Point of contact is Mr, James T. Reilly, DESC-CPD
aL To7-T35E,
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DESC Center Senior Procurement Official
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