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Standard Operating Procedures

RIK Receipt/Sale Transaction Processing

NAVDET Souda Bay  

PURPOSE:  To define general operating instructions for processing inventory transactions for bulk JP8 provided by the Government of Greece under the existing Replacement-In-Kind (RIK) agreement. 

General Guidelines:  US Navy fuels personnel at NAVDET Souda Bay will be responsible for documentation of JP8 receipts, sales, and other inventory transactions for JP8 received into the fuel bladder system from the Government of Greece.  US Navy personnel will provide transaction documentation to DESC-RR for processing to the FAS Enterprise Server as follows: 

1. On-site US Navy fuels personnel will record transaction data for receipts, sales, credits, and estimated physical inventory quantities on a spreadsheet and e-mail the spreadsheet file to DESC-RRF each day that transactions occur.   Mail copies of paper documentation for the transactions to DESC-RRF on a weekly basis.  On-site fuels personnel will closely monitor fuel inventory levels in the bladders and report any inventory losses to DESC-RRF within 24 hours of the event.   End of month physical inventory data will be e-mailed to DESC-RRF within two business days following the end of month. 
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2. DESC-RRF will set up a JP8 inventory ledger in FCC 1027 for TFGRA1 to process all JP8 RIK receipts and subsequent sale/credit transactions against.

a. Receipt of JP8 to Inventory Ledger: Process the receipt as a return for credit to TFGRA1.  

b. JP8 Sales and Credit Transactions: Process a normal sale or credit transaction from TFGRA1 to the appropriate customer.  

c. Physical Inventory:  Input physical inventory into FAS and monitor operating gain/loss quantities.   

d. EOM Closeout:  Process EOM physical inventory and corresponding operating gain/loss adjustment.  Verify that cumulative transaction summary quantities on the JP8 account ledgers in FCC and FES match exactly, and that the FES account ledger reflects a zero cumulative operating gain/loss quantity.  
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