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DEFENSE LOGISTICS AGENCY

	DEFENSE ENERGY SUPPORT CENTER

	8725 John J. Kingman Rd. Suite 4950

	Fort Belvoir, Virginia 22060-6222


Instruction Number:  DESC-DC-I-12                                                         September 9, 2004

Processing Reverse-Post Transactions to the Fuels Automated System (FAS) 

1. General:  This interim procedural guidance is applicable to all DESC Stock Point/Defense Fuels Supply Point (DFSP) locations that process fuel transactions to the FES.  This procedural guidance was coordinated with and approved by Military Service Control Points (SCP) and is issued as interim guidance pending inclusion to DoD 4140.25-M.

1.1. The FAS reverse-post function was developed as a means to correct erroneous transactions by reversing the incorrect transaction and replacing it with a valid, corrected transaction.  Effective August 1, 2004 “Reverse Billing” functionality was also added to FAS to enable reverse-posting of transactions that have billed to the customer.  

1.2. Physical inventory transactions shall not be reverse-posted from the FAS Enterprise Server (FES).  Refer to DESC-DC-I-4 (formally DESC-DC-G-4), FCC Processing of Fuel Transactions, Inventory Adjustments (Physical Inventory) and End-of-Month Determinable Gain/Loss Transactions, for specific procedures to correct erroneous physical inventory transactions processed by the Fuels Control Center (FCC) application.  Correction of erroneous physical inventory transactions processed with the FES 02 processing application is discussed in section 3 below.

1.3. Reverse-posting of prior month transactions and correction of the quantity will create an out-of-balance/unreconciled account, and will require reverse-posting and correction of the original end-of-month operating gain/loss transaction.  DESC-DC-I-4 also provides procedures for correction of these out-of-balance/unreconciled account conditions.

1.4. FAS limitations prevent FES acceptance of transactions that exceed 365 days without direct DESC-FI intervention.  Stock Points/DFSPs that must process reverse-post transactions older than 365 days shall submit a DESC Help Desk request/ticket for assistance at either 1-800-446-4950 or by e-mail at helpdesk@desc.dla.mil 

2. Fuels Control Center (FCC) Processing Application:  The following reverse-post procedures are applicable to DFSPs that use the FCC Processing Application.

2.1.  Open the FCC Accounting Module ledger for the appropriate product and month. Do not delete transactions since the original transaction is assigned a unique catalog number which is required to process the corrected transaction.
2.2.  Select and open the appropriate transaction for reverse-posting.  Verify that the reverse-post action successfully processed to the FES prior to changing or correcting any data field.  Sequential steps to make corrections are provided beginning at paragraph 2.4.  
2.2.1. Select the REVERSE-POST button and confirm intention to reverse-post the transaction by selecting YES.
2.2.2. Select the DESC box to place an “X” in the field.

2.2.3. Select the OK button to save the transaction.

2.2.4. Select the ENTERPRISE button on the Account Menu to load the transaction in the “account.snd” file.

2.2.5. Process the transaction to the FES using the “ELOAD” function.

2.2.6. Wait for the reverse-post transaction to successfully process into the FES which is confirmed by assignment of a Transaction Sequence Number (TSN) or Oil Enterprise Downstream (OED) ID Number (For OED sites).    Verify that the TSN or OED ID is properly assigned by viewing the FES ledger and drill down into the transaction table.  A reverse-post transaction is identified in red text.
2.3. Contact the DESC Help Desk to initiate investigation/help desk ticket whenever a TSN or OED ID Number fails to assign to a reverse-post transaction within 48 hours. .

2.4. Upon confirmation of the successful reverse-post action, open the transaction and make corrections as follows:

2.4.1.  Open the transaction that requires correction.

2.4.2.  Remove the “X” from the DESC box.

2.4.3.  Enter the necessary correction(s) to the transaction.

2.4.4.  Select OK and confirm intention to save and exit by selecting YES.

2.4.5.  Select the ENTERPRISE button on the Account Menu to load the transaction into the “account.snd” file.

2.4.6.  Use the “ELOAD” function to process the transaction into the FES.

2.5. Verify the corrected transaction successfully processed into the FES and that the FES and FCC ledgers are in agreement.  Contact the DESC Help Desk if assistance is required to correct rejected transactions or if the FES and FCC account ledgers do not agree.   

3. FES-02 Processing Application: The following reverse post procedures are applicable to DFSPs that process transactions with the FES 02 Processing Application.  Refer to the FES 02 User Documentation at https://www.desc.dla.mil/DCM/Restricted/DCMRestrictedPage.asp?ReDirect=NO&PageId=560.

3.1. Open the FES inventory account ledger for the appropriate product and month.

3.2. Select the appropriate link (day of month line and transaction type column) to open the transaction detail summary.  Open the appropriate transaction by selecting the “Transaction ID” link.

3.3. Erroneous transactions within FES 02 are corrected with the “NEXT” and “REVERSE” program functions.  

3.3.1. To correct a simple manually entered data field, enter the necessary correction to the appropriate data field(s) and then select the “NEXT” button at the bottom of the transaction input screen.  The FES 02 processing application automatically reverses the erroneous transaction and re-posts the corrected transaction to the FES account ledger.    

3.3.2. Automatically assigned transaction data such as seller DoDAAC, transaction date, and product code/NSN cannot be edited and shall be corrected by reversing the transaction and re-posting it to the correct account ledger or account ledger transaction date line. 

3.3.2.1. Select the “REVERSE” button at the top of the transaction input screen to reverse a transaction.  The “REVERSE” option will reverse the transaction from the FES account ledger as well as from the appropriate DESC system of record. 
3.3.2.2. Reprocess the transaction to the correct seller DoDAAC account, product ledger, and transaction date line in the product ledger.  
3.3.3. Physical Inventory Adjust transactions shall not be reverse-posted using the “REVERSE” function.  Physical inventory adjust transactions shall be made by entering the correct quantity in the “Quantity” field and re-saving the transaction to the FES ledger by selecting the “NEXT” button.

Approved:
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MICHAEL D. BRODERICK 

Director, Change Management

Defense Energy Support Center
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