FOOD AND REFRESHMENTS 

AT DLA MEETINGS AND CONFERENCES

The General Accounting Office recently issued an opinion on the use of appropriated funds to purchase refreshments at conferences.  This opinion changed guidance that had been issued by the General Services Administration and has caused confusion for conference planners and others who schedule and hold meetings and conferences in DLA.  To avoid any confusion this is the clear rule to be followed:

Appropriated Funds, including use of the IMPAC (or Purchase) Card, will not be used to buy food or refreshments at internal DLA business meetings.  Business meetings include staff meetings, staff visits, and other DLA meetings where the day-to-day business of an office, activity or DLA is the subject or purpose of the meeting.    If food or refreshments are served, they are the personal costs of the attendees and paid for by the attendees.

DLA may use appropriated funds to buy food and refreshments for employees when there is statutory authority to do so.  This has long been the rule and examples can include training events and certain special events.  These instances are also subject to higher-level oversight and public scrutiny.  Managers and senior agency officials are reminded to ensure that any expenditure of funds for food or refreshments fully fits within existing authority and is fully documented.  

The General Services Administration has recently announced that it plans to discuss resolution of this issue with the General Accounting Office.  This discussion could result in an amendment to the Federal Travel Regulation and related guidance. Consequently, Comptroller and Counsel Offices should be consulted and involved in the planning process to ensure compliance with law and regulation.  

