20 August 2004 (Revised)

UNITED STATES MILITARY ACADEMY
DIG-SAFE PERMIT POLICY

1. All penetration/excavation of the surface at USMA Installations must be approved with a Dig-Safe
Permit! Dig-Safe Permits will include a map showing the "Excavation Area" and specific landmark
indicators in the excavation area (building, road, sidewalk, etc). Upon submission of the dig-safe permit,
it is the responsibility of the requestor to Pre-Mark the excavation area in ""White". This policy is
established at United States Military Academy (USMA) to comply with Occupational Safety and Health
Administration (OSHA) standard 29 CFR 1926.651(b)(1-3). This policy is in compliance with the
"Underground Facilities Protective Organization” (UFPO). Excavators are reminded that compliance with
all sections is required during the excavation period.

2. Request for Dig-Safe permits shall be sent/delivered to Utilities and Facilities Division (U&FD) Chief's
Office. Normal procedures require 10 workdays prior notice in order to approve a Dig-Safe permit and
allow the marking of utility locations.

3. DHPW personnel will mark the APPROXIMATE location of utilities in the area of the proposed work
at least 3 workdays prior to the planned excavation date. It is the responsibility of the requestor to maintain
the markings after the planned excavation date. In the event these markings are damaged or washed-off and
the requestor is unsure of the markings locations, the requestor must contact the U&FD Office at extension
2818. Since markings are approximate, excavation must be performed with due care. When excavating in
areas adjacent to marked utilities, only hand excavation will be acceptable.

4. In the event that any utility line is damaged, all excavation will stop, and the U&FD (extension 2818)
will be contacted immediately. The U&FD will take appropriate action to effect safe repair. If utility lines
are uncovered which were not identified in the Dig-Safe, the U&FD will be contacted, a determination will
be made as to which utility is involved and whether the lines are active or abandoned. When an unknown
line is uncovered, it will be treated as "live" until determined otherwise.

DIG-SAFE PERMIT PROCEDURES

1. Request for Dig-Safe permits will be submitted on the enclosed form. These forms are available from the
Utilities and Facilities Division (U&FD) Office, Building 667A, extension 2818. Normal time period for
the return of Dig-Safe permit and to actual date of breaking of the ground surface will be within 15 days.
The Dig-Safe form is divided into two parts. The requestor will fill in the top section (except for Dig-Safe
number) and submit the form for approval. U&FD will assign a Dig-Safe permit number and complete the
bottom section of the form. The permit will be signed by the Chief or Acting Chief, Utilities and Facilities
Division and returned to the requestor. This is the Official Dig-Safe permit. From the issuance of the Dig-
Safe permit, the requestor has two weeks to commence excavation, after that the permit will no longer be
valid and will have to be re-submitted.

2. The Dig-Safe permit may be received by the requestor with special instructions. These instructions must
be complied with. These instructions will involve procedures that are determined safe by the Chief, Utilities
and Facilities Division and will have to be followed.

3. Excavation may generate further actions depending upon each situation. Unknown utility locations must
be recorded and drawings changed to show location.
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4. Exceptions to Dig-Safe Policy:

a. Movement of earth, which is manipulated and powered only by human power.
b. Excavation down to 17 inches or less hand dug.

c. Off installation, local utilities must grant approval, for example, Central Hudson Gas and
Electric, Orange and Rockland Utility Company, New York Telephone.

d. Planting of shrubs and trees

5. Area of expertise for Dig-Safe Permit is the following:

Dig Safe Requestor Area of Excavation White
Electric - DHPW High Voltage Shop, U&FD  Red
Steam/Condensate - DHPW Pipe Shop, U&FD Yellow
Natural Gas - DHPW Gas Shop, U&FD Yellow
Water - DHPW Water, UF&D Blue
Sanitary/Storm - DHPW Road & Grounds, U&FD Green
Agronomist - DHPW Environmental Division Purple
Cathodic (Natural Gas Line) Energy, U&FD Orange
Signal - COR DOIM Orange
Cable TV Time Warner Orange

Cultural Resource - DHPW Cultural Resource, EP&S Purple



THIS REQUEST/PERMIT IS TO BE RETURNED TO DHPW, CHIEF OF UTILITIES AND FACILITIES
DIVISION UPON COMPLETION WITH THE SHOP FOREMEN SIGNATURES AND DATES.

DIG-SAFE REQUEST

(REQUEST NUMBER)

REQUESTOR POC: PHONE:
CONTRACT/JOB ORDER NUMBER:
LOCATION:

REASON:

MAP/SKETCH ATTACHED: YES:

REQUESTOR WILL MARK OUT THE DIG AREA USING WHITE FLAGS PRIOR TO
SUBMITTING DIGSAFE PERMIT REQUEST - DATE MARKED OUT
ANTICIPATED DIGGING DEPTH:

ANTICIPATED DIGGING DATE:

DIG-SAFE PERMIT

(REQUEST NUMBER)

DIG-SAFE CLEARED THROUGH: (SHOP FOREMAN INITIAL AND DATE WHEN FINISHED)

ELECT (RED): GAS (YELLOW):

MAIN SEWERS (GREEN): SIGNAL (ORANGE)

STEAM (YELLOW): WATER (BLUE):

AGRONOMIST (PURPLE): CABLE TV (ORANGE):

CATHODIC PROTECTION (ORANGE) CULTURAL RESOURCE: (PURPLE)

REQUESTOR OF DIG-SAFE PERMIT IS REMINDED THAT WHILE ALL KNOWN UTILITIES ARE
MARKED, THESE MARKINGS ARE ONLY AS CLOSE AS REASONABLE. EXTREME CARE MUST
BE EXERCISED WHEN EXCAVATING CLOSE TO EXISTING UTILITIES. REQUESTOR SHALL
COMPLY WITH THE PROVISIONS OF 29 CFR 1926, SUBPART P-EXCAVATIONS, THE OSHA
EXCAVATION STANDARDS.

CLEARED BY: DATE:
CHIEF, UTILITIES AND FACILITIES DIVISION

NOTIFY C, U&FD X 2818 WHEN DIGGING COMPLETE
SPECIAL INSTRUCTIONS:

EFFECTIVE 20 AUGUST 04 (All other dig-safe forms are obsolete)



