DSS-IF Telecommunications Equipment Request for a Pager

Employee: _______________________________  Office _________________________

Office Phone: ________________  Room Number: ________  

Model of Pager _____________________________  Purchase price: $______________

Rate Plan:  Monthly Cost: $_________ Minutes: ________ Coverage: _____________

Approving TCO: ________________________________ Date: ___________________

Approving Supervisor: ___________________________ Date: ___________________

++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++

RECEIPT OF EQUIPMENT

Before accepting the equipment please read and sign the following:

I, ______________________________, acknowledge receipt of this pager and understand that in accordance with Department of Defense Instruction 5335.1, the Joint Ethics Regulation (DOD 5500.7-R) and DESC Cell phone and Pager use policy, I am responsible for safeguarding this pager from loss and fraudulent use.  I also understand that this pager may be used for official and authorized purposes only, as governed by DOD 5500.7-R, and failure to comply may result in disciplinary action.  I understand further that in addition to any disciplinary action I will be required to reimburse the Government in full for any unofficial or unauthorized use of this pager.  I agree to return the pager to the office of issuance when I no longer require it in the performance of my official duties in support of this agency.

Employee Signature: _____________________________   Date: _________________

Pager Number: _____________________ Serial Number: ___________________________

DSS-IF Signature: ___________________________ Date: _________________

++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++

TURN IN RECEIPT
I no longer have a need for the above equipment and hereby turn it in to my TCO.

Employee: __________________________________ Date: ______________________

TCO Signature: _____________________________ Date: ______________________

DSS-IF Signature: ______________________________ Date: __________________

++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++ 
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