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MEMORANDUM FOR CI DISTRIBUTION

SUBJECT: Electronic Posting of Procurement Abstracts on DESC Web Pages

This CI establishes policy to reduce the administrative burden on the buying divisions in
providing responses to routine FOIA requests for abstract data. During the procurement cycle,
DESC programs receive numerous FOIA requests for copies of the abstract from the previous
solicitation. This process delays the requester’s receipt of information for at least several days.
In some cases, the current process of submitting a written FOIA request for this information may
delay the preparation of a bid/offer to DESC.

In order to better assist our requesters by having the information more readily available, we are
establishing a procedure to post the abstracts for each solicitation on the individual program web
page within each CBU where practicable to do so. The information contained in the abstract,
which is posted on the web, should include only information that is releasable to the public.
Because 10 USC § 2305(g) limits the information that may be released regarding unsuccessful
offers, it is essential that each CBU verify, prior to posting an abstract on the web, that the
information contained in the abstract is releasable. This should be done on a one-time basis for
each program to avoid having each abstract submitted for legal review. The point of contact for
verifying what is releasable is your program attorney.

Each division will be responsible for maintaining its web page with the most up to date
releasable abstract information. Program Webmasters will provide information to the DESC
Webmaster for linking your program abstract web pages to the DESC FOIA web page. Once the
abstracts are posted on the various web pages, this will eliminate many of the FOIA requests that
are generated at the beginning of the procurement cycles for abstracts and will provide more
timely information.

Although FAR Part 15 does not address the requirement for an abstract, many requests for
abstract type information are received by DESC. Therefore, DEPI Part 4.201(c) has been added
and applies to all negotiated procurements. DEPI Part 14.403 has been revised to allow for web-
based postings of abstracts for sealed bid procurements. The posting of abstracts to the web page
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should be completed immediately after bid opening for sealed bids and after award for negotiated
procurements. The applicable revised wording of DEPT Part 4.201(c), which applies to all
negotiated procurements and DEPI Part 14.403, which applies for sealed bid procurements, is
attached to this Cl. This CI is effective January 30, 2001 and will expire upon incorporation in
to the DEPI. Point of contact is Phoebe Rolen, extension 8603.
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Assoctate Center Senior Procurement Official
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Proposed Additional Paragraph to DEPI Part 4
4.201

(¢) After awards are completed for each negotiated procurement, the contract
specialist is responsible for placing one copy of the abstract in the solicitation file. In addition
where practicable, one copy shall be provided to the Program Webmaster for posting to the web
page. The abstract should indicate the successful awardees and award price, item numbers
awarded, and any other information routinely requested under FOIA procedures. The point of
contact for verifying what is releasable is the program attorney and the DESC FOIA Officer.

Proposed Change to DEPI Part 14
14.403 Recording of bids

As bids are opened, each will be assigned and marked with a number in sequence. The
number will concurrently be marked adjacent to the bidder’s name on the machine listing of
bidder’s. In addition to the sequential number, “I"” for “Interested” will be marked adjacent to
the name of those bidders who responded to the solicitation but did not bid. After bids have been
opened, the bid opening officer will sign the machine listing of bidders stating: “I certify that all
bids/offers received prior to the time and date specified in the solicitation have been opened and
recorded on this listing.” Immediately thereafter, the bid opening officer will give the machinc
listing of bidders and the bids personally to the contract specialist for abstracting. The
information required for bid evaluation is then abstracted from the bids. The contract specialist
is responsible for placing one copy of the abstract in the solicitation file. One copy shall be
provided to DESC-CPC to be kept in the bid room for 30 days. In addition, one copy shall be
provided to the Program Webmaster for posting to the program web page after bid opening.



