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1884 REPORT PROCESSING INSTRUCTIONS

Purpose:  Provide interim procedural guidance pending revision of DOD 4140.25M

1. All installations using the Fuels Automated System (FAS) Enterprise Server (FES) must submit 1884 Reports via the FES.  This is a change from the previous procedure of using the DADS function in FCC, faxing the report, or any other method.  Installations using the FES should no longer use the DADS function for any reason.

2. Weekly 1884 Reports are required to be submitted when your physical inventory for any reportable product is greater than 500 barrels (0.5 MBBL).  If you have less than this quantity, reporting is not required.  Reportable products, JP8, JP5, F76, AND JP4 should be reported in MBBL (one thousand barrels) unit of measure.  Additional reportable products LTL, LO6, LA6, AND LA7 should be reported in barrels.

3. Following are the steps involved in submitting an 1884 Report using the FES.
a. Submit a report each Friday morning by logging into the FES.  A screen message will indicate that you have an outstanding 1884 Report.  This is your prompt to submit the 1884 Report via the FES.  

b. To process your 1884 Report, click on the 1884 Report hyperlink displayed in the above prompt (1884 Report).  This will open a list of products.  Select the product you want to report on.  Then select the date of the outstanding report.  An input screen for the applicable 1884 Report data will appear for the product and report week selected.  NOTE:  You may also submit 1884 Reports for previous weeks if a report was not previously submitted for that week by clicking on the appropriate week and product.  When backdating reports, use the quantities as of the date of that reporting week. 

c. All of the input fields will be blank.  The technician completing the report must fill in all the data fields with the correct quantities.  The technician should also enter any comments in the MEMO field for expected storage changes, i.e. tanks coming into or going out of service; or other operational events that will impact fuel requirements.  

d. Once all input fields are filled in, click on the “OK” box to submit the report.

4. Users may also submit the 1884 Report by going to “Utilities” function and clicking on the 1884 Report link.   Once in the 1884 Report function, click on the 1884 Report link for the week that is due, and then complete the input screen according to the instructions above. 

5. Points of contract areas follows: For 1884 Report data elements: SFC Pollak, DESC-B, DSN 427-9278.  For FES functionality problems or to request technical help, contact the DESC Help Desk at DSN: 697-6733/34/3536/37/38.
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