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NON-DOD AVIATION FUEL TRANSACTION

BUSINESS RULES/MONTHLY REPORT 

Purpose:  Aviation fuel transactions to Foreign Governments require additional detailed information prior to the payment of fuel bills and the subsequent replenishment of the Defense Working Capital Fund.  The processes and procedures that follow will allow this billing operation to function smoothly and properly.  The procedures are applicable to all DoD activities that process transactions to the Fuels Automated System Enterprise Server (FES).   
1. INFORMATION NEEDED FOR INSTALLATION-LEVEL TRANSACTION PROCESSING

A) 
1) Go to the DESC Home Page: http://www.desc.dla.mil

2) Click on   “Fuels Automated System” then  “Non-DoD Fuel Customer Information”.

3) Click on “T” DODAAC Request and Information.”

a) This will provide fund codes, signal codes and processing procedures.

B) TO SELECT THE CORRECT ‘T’ DODAAC

1) To find a specific “T” DoDAAC.

2) Click on the category for the customer needed.

a. Air Card Customers

b. Commercial Credit Customers

c. Cash Sales Customers

d. Local Credit Customers

e. MWR Customers

f. State Credit Customers

g. Foreign Commercial Credit Customers

h. Foreign Government Credit Customers

i. RIK/FEA Customers

j. FMS Case Customers

3) Choose the “T” DoDAAC from the list using:

2. PROCESS FOR END OF MONTH REPORTING – FIRST WORKDAY OF MONTH

A) 
1) Access the FES through Netscape or Internet Explorer.

2) Click on “Utilities.”

3) Click on “Non-DoD Interface.”

4) Select month of report.

5) Screen displays total transactions to the following categories.

a) RIKS.

b) Federal Government Sales.

c) Commercial Sales.

d) Miscellaneous Sales

e) Foreign Government Sales

f) Accounts Payable 

B) Print the Non-DoD Sales Report for “RIKS”, “Foreign Government Sales” and “Accounts Payable” categories only.  Fuel documentation is required by DESC-RRF only when aviation transactions are processed with an “F” in the 2nd position of the “T” DoDAAC. All non-DoD fuel documentation will be retained in accordance with official instructions and, in case of customer dispute, will be made available to DESC/RRF upon request. 

1) Installations must reconcile the Non-DoD Sales Report with the Foreign Government Sales fuel transaction documents.

2) The fuel transactions documents must be arranged in the same order as they appear on the Non-DoD Sales Report.

3) The fuel transaction documents must be secured so they remain in the same order.

4) The Non-DoD Sales Report and fuel transaction documents will be sent to DESC/RRF.
5) All documents should be received within 5 working days after the end of the month.

6) If an installation cannot meet the 5 working day suspense, call Commercial (210) 925-0263 or DSN 945- 0263.  Other numbers in order of preference are 0269, 0736, or 0740. 

7) Negative responses are not required.
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FAX:  210-925-9520 or DSN 945-9520 or secondary fax with the last four numbers of 0555.

Approved:

///////Signed///////

MICHAEL D. BRODERICK
Director, Change Management  
