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DEFENSE  LOGISTICS AGENCY

DEFENSE ENERGY SUPPORT CENTER

8725 John J. Kingman Rd. Suite 4950

Fort Belvoir, Virginia 22060-6222

Instruction Number:  DESC-DC-I-7                                                           September 14, 2004

Cash Sale Procedures for DESC Owned Fuel

General.  This interim procedural guidance is applicable to all DESC Stock Point/Defense Fuels Supply Point (DFSP) locations that process fuel transactions with the Fuel Automated System (FAS).  This procedural guidance was coordinated with and approved by Military Service Control Points (SCP) and is issued pending inclusion in DoD 4140.25-M.  

1.1.   Cash sales are sale transactions when a buyer provides cash, check, or money order as payment at the time of purchase.  DESC monitors cash sales in the FAS by use of a “TK” DoDAAC assigned to individual stock points.  Assigned “TK” DoDAACs may be viewed on the DESC web site at http://www.desc.dla.mil/DCM/Files/Cash_Sale_Customers_5.pdf.  Responsible Officers (RO) or Property Administrators (PA) shall ensure an appropriate “TK” DoDAAC is used for all stock point cash sales.  Notify DESC-FIE (identified at Appendix 1) when a stock point “TK” DoDAAC is not listed or for any question regarding cash sale processing.  All cash sales payments shall be made in U.S. currency. 

1.2.  Authority.  DoD 4140.25-M, DoD Management of Bulk Petroleum Products, Natural Gas, and Coal; DOD Financial Management Regulation Volume 10, Chapter 6; and IRS Publications 378 and 510.

2.   Customer Guidelines:  Authorized cash sales may be made to the following when a credit sale is either not authorized or is prohibited:
2.1.  Foreign governments when an international agreement, Replacement in Kind (RIK), Fuel Exchange Agreement (FEA), Foreign Military Sales (FMS), credit agreement, Letter of Offer and Acceptance, government-to-government agreement, cross-servicing agreement, or mutual defense pact does not permit a credit sale.  

2.2.   Fuel used only for fuel supplies, ships’ stores, sea stores, or legitimate equipment on a foreign nation-owned aircraft/vessel and constituting equipment of the armed forces thereof is exempt from Federal Excise Tax (FET).  The exemption shall be supported by a duly signed Foreign Military Vessel of War Tax Exempt Certificate.  Tax Exemption Certificate Forms are available on the DESC website (http://www.desc.dla.mil/DCM/DCMPage.asp?pageid=168).  

2.3.   Armed Forces active duty military personnel and family members, and U.S. Government employees who are U.S. citizens and their dependents, assigned to isolated or remote installations.

2.4.   Civilian employees of the United States assigned to and required to reside within military installations in the United States when specifically authorized by DESC in consultation with the installation or base commander.

2.5.   Non-Federal civilian employees (i.e. NAFI employees, DoD Teachers, etc.) at an installation when specifically authorized by DESC in consultation with the installation or base commander.

2.6.   U.S. nationals stationed outside the United States who are U.S. Government civilian employees when specifically authorized by DESC in consultation with the appropriate Military Service.

2.7.   Sales under the authority of paragraphs 2.1 through 2.6 are authorized when:

2.7.1.   Products are normally stocked and no additional costs or extended costs are incurred by the Government.

2.7.2.   Sales can be made out of Peacetime Operating Stocks (POS) without depletion to the point that War Reserve Material (WRM) levels are penetrated. 

2.7.3.   Sales support by equipment and/or personnel do not interfere with military operations and when adequate dispensing facilities exist.  

2.7.4.   Military Exchange facilities are not available at the installation; and when adequate commercial facilities are not available within reasonable distance or when purchase of petroleum products from commercial sources would interfere with efficient military installation operation. 

2.7.5.   Personnel in Temporary duty (TDY/TAD) status that use rental vehicles to fulfill official Government business. These sales are only authorized during scarce supply situations when non-availability of fuel adversely impacts successful temporary duty achievement.

2.7.6.   Aircraft donated or loaned to a Military Service or DoD museum, and vintage military/civilian aircraft used for static or aerial display during federally sponsored air shows.

2.8.   Cash sales are also authorized during commercial fuel shortages under the following circumstances:

2.8.1   A private citizen or company that is not affiliated with the Department of Defense is located on or near a military installation or activity.

2.8.2.   Commercial sources of fuel have been explored and no fuel is available regardless of cost.

2.8.3.   Local, State and Federal energy allocation authorities are unable to make fuel available to the general public.

2.8.4.   Denial of fuel assistance to the private citizen or commercial company will disrupt military readiness or endanger life and/or property if fuel re-supply is delayed.

2.8.5.   The private citizen or commercial company that requires fuel shall provide written justification to the RO/PA for a cash sale authorization in circumstances described above in paragraphs 2.8.1 through 2.8.4.  The RO/PA will forward the request to DESC-R for approval (See Appendix 1 for DESC-R point-of-contact information), as time permits.

2.8.6.   The fuel quantity provided shall be limited to the minimum quantity necessary to preserve military readiness or to protect life and property while sustaining operations.

2.8.7.   Cash fuel sales shall be executed at the appropriate bulk fuel standard price plus Federal Excise Tax (FET).

2.9.   Aircraft under emergency conditions (forced landing, weather, mechanical, etc.) or while engaged in humanitarian assistance or rescue, and humanitarian organization vehicles used in emergency situations abroad.  Aircraft will be furnished only sufficient fuel to permit the aircraft to safely reach the nearest public or commercial airport for fueling service.   

2.10    All other organizations that require recurrent fuel service support shall provide specific circumstances/justification for fuel service to DESC-DCB for mandatory DESC Director approval.  

3.  Federal Excise Tax Liability:  Federal Excise Tax (FET) shall be charged on cash fuel purchases as follows:

3.1.   FET shall only be charged in the Continental United States (CONUS), Alaska, Hawaii, and District of Columbia.

3.2.    Foreign military aircraft/vessels, civil aircraft from countries listed in Appendix 5, and aircraft that provide a valid IRS Exemption Certificate registration number shall not be charged FET.  

3.3. Further justifications for FET exemption may include:

3.3.1.   Domestic air carriers engaged in foreign trade or trade between the United States and any of its territorial possessions.

3.3.2.   United Nations official business.

3.3.3.   FET exemptions of this nature shall be supported by a signed exemption certificate.  Tax Exemption Certificate templates are available at:  http://www.desc.dla.mil/DCM/DCMPage.asp?pageid=168).   FET Exemption certificates shall be signed and shall indicate the buyer name, address, employer identification number, IRS Exemption Certificate registration number (if applicable) and the intended use for the fuel purchase.  One copy of the FET exemption certificate shall be retained in the Fuels Management document control file and a second copy shall be forwarded with the cash sale documentation to the DFAS point of contact listed in Appendix 1. 
3.3.3.1.   General questions regarding FET exemption status may be directed to the DESC points of contact listed in Appendix 1, Points of Contact.  Customers shall substantiate exemption eligibility with an appropriate IRS Exemption Certificate registration number and all required FET exemption data, without which the FET shall be levied upon all fuel cash purchases.  

Table 1: Tax Rates Per Gallon

	
	Jet Fuel
	Aviation Gasoline
(AVGAS)
	Automotive Gasoline
	Diesel Fuel
	Kerosene2 

	Taxable Sales1
	$0.219
	$0.194
	$0.184
	$0.244
	$0.219

	Commercial Airlines3
	$0.044
	$0.044
	-
	-
	$0.044

	Footnotes:


  DoD shall levy FET on Jet Fuel, Aviation Gasoline, Gasoline, Diesel Fuel and Kerosene unless an FET exemption certificate is provided prior to the fuel cash sale transaction.   

2   DoD shall levy the kerosene FET on JP-5 and JP-8 unless the FET exemption certificate verifies the fuel is for aircraft use and is provided prior to the fuel cash sale transaction.

3   DESC stock points or Defense Fuel Supply Points (DFSP) may sell aviation fuel to registered commercial aircraft at a reduced tax rate when the fuel is used for commercial aviation (other than foreign trade).  Commercial aviation is defined as any use of an aircraft in the business of transporting persons or property by air for pay. Commercial aviation does not, however,  include any of the following uses:

• Any use of an aircraft with a maximum certified takeoff weight of 6,000 pounds or less, unless the aircraft is operated on an established line.  “Operated on an established line” is defined as aircraft operation with some degree of regularity between definite points.  Aircraft are considered to be operated on an established line when operated on a charter basis between two cities also served by that carrier on a regularly scheduled basis.

• Any use of aircraft exclusively for the purpose of skydiving.

• Any use of an aircraft owned or leased by a member of an affiliated group of corporations and unavailable for hire by nonmembers (Private Aircraft).  Identification of an aircraft available for hire by nonmembers of an affiliated group is determined on a flight-by-flight basis.

Commercial airlines shall provide an individual FET exemption certificate for each DoD fuel cash purchase transaction or, at RO/PA discretion and approval, may present a single FET exemption certificate to cover all purchases from a specific DESC stock point for up to a one year period.  


4.  Processing Cash Sales Guidelines:

4.1.   Cash sales shall be documented using DD Form 1898, Fuels Sales Slip; DD Form 1131, Cash Collection Voucher; SF 215, Deposit Ticket; and an FET exemption certificate (if applicable).  Paragraph 4.2 below provides instructions for completing the DD Form 1898.  Appendix 2 provides example of a completed cash sale DD Form 1898.  Appendix 2 also provides an example for a DD Form 1896, Jet Fuel Identaplate that can be embossed and used as an alternative to hand scribing most of the required data to the DD Form 1898. 

Note 2: The Base Level User Guide for FAS provides instructions for mandatory fields required to process sales to the Fuels Enterprise Server (FES).  See the On-line FAS User Guide at 

https://www.desc.dla.mil/DCM/Restricted/DCMRestrictedPage.asp?ReDirect=NO&PageId=560 .

2. Instructions to Complete DD Form 1898:  Point of sale information may be either on the imprinter station plate or may be hand-scribed.  The following data shall be accurately recorded on the DD form 1898 fuel sale/credit source document

2. FUEL GRADE.  (Mandatory) The three-digit aviation fuel product code, e.g., JP5, JP8, etc.  

2. VEHICLE NO.  (Mandatory) The last four digits of the refueling vehicle or equipment identification number.

2.  UNIT ID or UIN.  (Mandatory) The Stock Point/DFSP activity (seller) DoDAAC or Unit Identification Number (UIN).  

4.2.4.   QUANTITY.  (Mandatory) Enter the aviation fuel sale/credit quantity.  Sales of 3500 gallons or larger should be converted to 60 degrees Fahrenheit whenever possible.  If the transaction is converted to 60 degrees enter the converted quantity. 

4.2.5.   MEASURE UNIT.  (Mandatory) Enter the applicable two-digit unit of issue (i.e. GL (gallon) or LT (liter), etc.)  

4.2.6.   UNIT PRICE.  (Optional) Enter the current bulk aviation fuel standard price.  

2.   SERVICE LOCATION AND NATION.  (Mandatory with Option)  Enter the name, state and country of the selling location.  This information may be embossed on the optional DD Form 1896 (See AP2.3 for an example) or hand scribed.  

2.   TOTAL PRICE.  (Mandatory.) The aviation fuel sale QUANTITY multiplied by the UNIT PRICE plus the assessed FET.  See computation example in AP2.2.

2.   REFUEL/DEFUEL.  (Mandatory) Check the refuel box.

2. METHOD OF PAYMENT. (Not Applicable)  Enter “CASH” in the “BILLING ADDRESS AND AIRCRAFT INFORMATION” field.

2. REMARKS AND/OR VOUCHER NO.  (Mandatory)  Enter the applicable authority from Section 2 above that authorizes the cash sale, e.g. paragraph 2.9 commercial aircraft landing under emergency conditions.

2. BILLING ADDRESS AND AIRCRAFT INFORMATION.  (Mandatory) 

Imprint or hand-scribe the following:  







Enter a BOS of “CSH”





        **Enter the applicable cash sale “TK” DODAAC as the customer DoDAAC






Enter Signal Code “A” and Fund Code “XP” 






Enter “CASH”


                                    Enter aircraft/vehicle type (DC9, B757, truck, etc) 


                                    Enter Aircraft or Vehicle Identification Number


                             Enter Customer/Company Name


                                    Enter “Product Cost”: (Quantity x Standard Price)


                                    Enter “FET Assessed” (Quantity X FET Factor shown in Table 1) 

** Note: The activity shall enter the cash sale "TK" DoDAAC assigned to its location as specified on the Cash Sale Customer Listing at the DESC Web Page link:  http://www.desc.dla.mil/DCM/DCMPage.asp?LinkID=DESCFAS#nondodfuel.  Activities not reflected on the Web listing shall contact DESC-FIE to establish an appropriate Cash Sale “TK” DoDAAC.

2. DIR OF LOG/ACCOUNTANT. (Optional). Used by some foreign governments. 

2. ISSUE DATE.  (Mandatory) Imprint or hand-scribe the actual Julian Date of the transaction.

2. ISSUED BY (SIGNATURE).  (Mandatory) Signature of fuel handler. 

2. RECEIVED BY (SIGNATURE).  (Mandatory) Signature of customer.

2. PRINT NAME AND RANK.  (Mandatory) Printed name and rank or title of the customer.

4.3   Payment shall be made in U.S currency, by check, or by money order. Checks and money orders shall be made payable to Defense Finance and Accounting Service, Columbus Center, Attention DFAS-ADPSD/CA-F. 
4.4.   Prepare a DD Form 1131, Cash Collection Voucher, according to the Appendix 3 example.  

1. Multiple cash sales on the same day may be itemized on a single DD Form 1131.  Each cash sale entry on the DD Form 1131 shall clearly reflect the date of sale, customer name, detailed description of purpose for which the cash collection was assessed, and total dollar value for each assessment.  

1.  The Energy Stock Fund Appropriation 97X 4930 5CF0 26.1 S33150 shall be cited in the Accounting Classification column for each entry of cash collected for fuel cost at the DESC standard price and assessed FET if applicable.  

1. The person who receives the cash payment and the RO/PA, or their designated representative, shall both sign the DD Form 1131.  The RO/PA shall designate personnel to serve as cash collection verifiers/witnesses by written Memorandum.  A current copy of the Memorandum shall be maintained on file at the Fuels Management organization. 

NOTE REGARDING SURCHARGES: With the exception of FET, no additional charges or surcharges shall be levied against the cash sale customer.  Any Military Service fuel handling surcharge to support commercial or foreign government customers shall be processed separately from this procedural guidance, and associated monetary collections paid to applicable Military Service appropriations.

4.5.   Cash collections shall be delivered to the local finance/disbursing office on the day of the sale for subsequent deposit to a U.S. Bank.  Cash collections on weekends/holidays or when the local finance/ disbursing office is closed shall be safeguarded until delivered for deposit the next business day.  DD Form 1898 (copy 3 and 4) and DD Form 1131 (two copies) shall be presented to the finance office/disbursing office along with the cash collection.

4.   Responsible officers at remote or satellite installations where there is no on-site finance office/ disbursing office, or when after-hour (night, weekend or holiday) finance/disbursing office support is not available, shall establish local procedures to safeguard cash collections until they can be presented for deposit at the finance/disbursing office.

4.  FINANCIAL OR DISBURSING OFFICES:  Cash sale collections for DESC owned fuel shall be deposited at U.S. banks using the SF 215, Deposit Ticket as shown in table 3 below.   The Agency Locator Code (ALC) of 6355 shall be entered in block 3 of the SF 215.  Appendix 4 provides example of a completed SF Form 215.

Table 2, SF 215 (Deposit Ticket) 

	BLOCK
	BLOCK TITLE
	INSTRUCTION

	1
	Deposit Number
	Preprinted

	2
	Date Presented or Mailed to Bank
	Use MM-DD-YY

	3
	8 Digit or 4 Digit Agency Location Code
	Use 6355

	4
	Amount
	Dollar Amount of Deposit

	5
	Blank
	

	6
	Agency Use
	Depositor Information, including accounting line(s) as outlined on example

	7
	Name and Address of Depository
	Bank Name and Address where deposit is made.

	8
	Signature and Date
	Bank Certification of deposit received.

	9
	Depositors Title
	As outlined on example.


4.5.3  Upon cash deposit completion, the Finance/Dispersing Office shall transmit the DD Form 1898, SF 215, DD Form 1131, and copy of any applicable FET exemption certificates by facsimile (FAX) to the DFAS Columbus Energy Accounting Branch at DSN 869-2516 or Commercial (614) 693-2516.  The FAX shall include a cover sheet indicating the sender of the documents as well as return FAX number and e-mail address for DFAS Columbus to acknowledge receipt. Activities unable to FAX documents may forward them by U.S. Postal Service mail to the DFAS Columbus Energy Accounting Branch at:

Defense Finance & Accounting Service

Attn: DFAS-AIFEA/CA

P.O. Box 182317

Columbus, OH 43218-2317

4.6.   Cash Sales Document(s) distribution and Retention.
Table 3, Form Distribution 

	Form
	  Copy
	   Distribution
	Document Retention

	DD Form 1898

DD From 1131

SF From 215


	Original/Copy 1

Copy 2

Copy 3

Copy 4

Copy 5

Original

Copy 1

Copy 2

Original 

Copy 1

Copy 2
	Fuels Management Office

Fuels Management Office 

Finance Office/ DFAS Columbus

Finance Office/ DFAS Columbus

Customer Copy

Fuels Management Office

Finance Office/ DFAS Columbus

Finance Office/ DFAS Columbus

Finance/Disbursing Office

Fuels Management Office

DFAS Columbus
	6 Years 3 Months

6 Years 3 Months

6 Years 3 Months




Approved:

//Signed Cy on File//
MICHAEL D. BRODERICK

Director, Change Management

Defense Energy Support Center

5 Appendixes

Appendix 1, Points of Contact

Appendix 2, Example DD Form 1898, Fuels Sales Slip and DD Form 1896, Jet Fuel Identaplate 

Appendix 3, Example DD Form 1131, Cash Collection Voucher

Appendix 4, Example SF 215, Deposit Ticket 

Appendix 5, Listing of Reciprocal Countries

DESC OPR:  DC

DESC OCR: G/F/FI/R/RP/RR

Appendix 1

Points of Contact

Questions pertaining to cash sale procedures should be directed to:
DESC-RRF

Mr. Steve Bocock or Mr. Al Brown

 steve.bocock@dla.mil  

DSN:  945-0257/2458 or Commercial: (210) 925-0257/2458

DESC-RPL

Mr. Barry Dibble

barry.dibble@dla.mil
DSN: 427-9421 or Commercial: (703) 767-9421

Fax DSN: 427-9490 or Commercial Fax: (703) 767-9490

DESC-FIE  

Mr. Dan Bard

Dan.Bard@dla.mil
DSN: 427-9394 or Commercial (703) 767-9394

Fax DSN:  427-9380 or Commercial Fax: (703) 767-9380

DFAS-AIFEA/CA

Ms. Kathy Mikesell

MARY.MIKESELL@DFAS.MIL
DSN: 869-0775 or Commercial: (614) 693-0775

Fax DSN: 869-2516 or Commercial Fax: (614) 693-2516

DESC-Help Desk

helpdesk@desc.dla.mil
DSN:  697-6736/37/38

Commercial: 1-800-446-4950

The Defense Energy Support Center duty officer may also be contacted outside of normal business hours at (703) 767-8420.

Appendix 2

AP2.1.  Example Form DD 1898, Fuels Sales Slip.
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AP2.2. Cash Collection Computation Example.

Product Cost: Sale Qty (GL): 1000 X Bulk Fuel Standard Price: 0.91 = Product Cost: $910.00_

FET Assessment:  FET Factor (From Table 1): $0.219 X Total Gallons: 1,000 = FET: $219.00 

Total Collection/Price: Product Cost $910.00 + FET $219.00 = $1129.00
Appendix 2 Continued
AP2.3.  Example of Cash Sale Jet Fuel Identaplate (Optional use)
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Appendix 3

Example DD Form 1131, Cash Collection Voucher
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Appendix 4

Example Standard Form 215, Deposit Ticket


[image: image4.png]DEPQSIT TICKET

e [Two ) (el=s o
il E— o

OISEURSNGOFFICER
(DEFENSE FIUANCE § ACCOUNTING SERVICE.
DFAS-ADPSDICAF

FO.50H B2

(COLUMBUS O 43216.2206

R

ORIGIKL

@.






 SHAPE  \* MERGEFORMAT 
[image: image5]
Appendix 5

List of Reciprocal Countries

In accordance with IRS Revenue Rulings 74-346, 75-190, 75-398, and 75-526, the current list of foreign countries that the Secretary of Commerce has found allow substantially reciprocal privileges for the purposes of exemption for supplies for civil aircraft of foreign registry (FET Exempt) is as follows:

	Afghanistan 
	Ivory Coast
	Uruguay 

	Antigua 
	Jamaica 
	Venezuela 

	Argentina (Not FET exempt for  aircraft fuel and lubricants) 
	Japan 
	Yugoslavia 

	Austria
	Jordan 
	Zaire* 

	Australia 
	Kenya* 
	*(FET Exempt for aircraft fuel and lubricants only) 

Note: This listing is published by the IRS.


	Bahamas  
	Republic of Korea
	

	Belgium 
	Lebanon
	

	Bermuda 
	Malaysia
	

	Bolivia 
	Mexico
	

	Brazil 
	Morocco
	

	Canada 
	Netherlands
	

	Chile 
	Netherlands Antilles
	

	Republic of China 
	New Zealand
	

	Colombia 
	Nicaragua
	

	Costa Rica 
	Norway
	

	Czechoslovakia 
	Pakistan
	

	Dahomey 
	Panama
	

	Denmark 
	Paraguay
	

	Dominican Republic 
	Peru (except gasoline)
	

	Ecuador 
	Republic of the Philippines* 
	

	Egypt* 
	Poland
	

	Eire 
	Portugal
	

	El Salvador 
	Romania
	

	Finland 
	Saudi Arabia*
	

	France 
	Senegal
	

	Federal Republic of Germany 
	Singapore
	

	Greece 
	Spain
	

	Guatemala
	Sweden
	

	Haiti 
	Switzerland
	

	Honduras 
	Tanzania* 
	

	Iceland* 
	Thailand*
	

	India 
	Trinidad and Tobago*
	

	Iran
	Tunisia
	

	Israel 
	Uganda* 
	

	Italy 
	Union of South Africa
	

	Italy 
	United Kingdom
	


X
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