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FES PORTS Electronic Signature Application for DD Form 1149 and DD Form 250

US Air Force Japan Activities Only

PURPOSE:  In support of the Japan Utility Costs Sharing documentation collection effort, DESC Paperless Ordering Receipt Transaction System (PORTS) will apply each installation’s Responsible Officer’s (RO) (or designee’s) /Property Administrator’s (PA) signature electronically to the SF 1449 (Solicitation/Contract /Order for Commercial Items) Block 31a once the order has been placed.  Additionally, PORTS will apply each installation’s Responsible Officer’s (or designated representative’s) signature electronically to the DD250, MATERIAL INSPECTION AND RECEIVING REPORT, Block 22, upon transmittal of the receipt transaction from the Fuels Control Center (FCC) through the Fuels Enterprise Server (FES).  

1. Each installation RO or PA shall submit his/her signature using the DD0577 to the Air Force Petroleum Office (AFPET).  AFPET shall then submit the DD0577 to the ASG PORTS Password Application Group.  

2. The completed DD250 may be viewed/printed locally by accessing FES PORTS.  A SYSTEM ACCESS REQUEST, must be submitted for access to this system.  Users with existing access to FES will need to submit a supplemental System Access Request for access to FES PORTS.  The System Access Request and instructions for completing the request may be found in document DESC-DC-I-24, at the following DESC web page, http://www.desc.dla.mil/DCM/DCMPage.asp?pageid=479  .”  

3. DESC-Japan will conduct a quarterly validation of the RO/PA for each installation to ensure currency of the electronic signature data in the table.  Changes to existing information will be processed in accordance with the guidance above.

4. The SF 1449 and DD 250 may be viewed/printed locally by accessing FES PORTS. This will enable the Defense Finance and Accounting Service, Japan (DFAS-Japan) to remotely print the signed documents and eliminate the need for the Ordering Offices to print and fax the documents to DFAS-Japan for the Utility Costs Sharing package.

5. Questions regarding to this process may be referred to any member of the DDF Tech Team at 703-767-8485/8477/8488 or DSN 427-8485/8477/8488.
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